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§ 1introduction

11Background

The Joint Councilfor Cosmetic Practitioners The Joint Council for Cosmetic Practitioners (JCCP) Charity is
aPSA Approved andrecognised self-regulatorof the non-surgicalaestheticindustryin the UK and the
pointof access forthe public seekinginformation about this area of practice and where appropriate for
raising concerns about practitioners. The JCCP places public protection and patient safety as thefocus
ofits activities.

The JCCPneedsto collect personalinformation about people withwhomitdeals in orderto carry outits
business and provideits services. Such peopleinclude but are not limited to patients, employees
(present, pastand prospective), suppliers and otherbusiness contacts. Theinformationincludes name,
address, emailaddress, data of birth, private and confidentialinformation, and special categories of
personalinformation. In addition, the JCCP may occasionally be required to collectand use certain types
of such personalinformation to comply with the requirements of the law. No matterhow itis collected,
recorded andused (e.g. ona computerorotherdigital media, on hardcopy, paperorimages) this
personalinformation mustbe dealtwith properly to ensure compliance with the Data Protection Act 2018
(theAct).

Thelawfuland propertreatment of personalinformation by the JCCPis extremelyimportantto the
success of ourbusiness andin orderto maintain the confidence of ourservice users and employees. The
JCCPmustensurethatit processes personalinformation lawfully and correctly. This policy togetherwith
the JCCP Privacy Notice providesinformation abouthow we collectand process personaldata and the
purposes forwhich we do this.

1.2 Data Protection Principles

The JCCPrespects yourprivacy andis committed to protecting yourpersonal data. We fully supportand
mustbe able to demonstrate compliance with the sixprinciples of the Act which are summarised below:

® Personaldatashallbe processed lawfully, fairlyandin atransparentmannerinrelation to
individuals

® Personaldatashallbe collected forspecified, explicitandlegitimate purposes and not further
processedinamannerthatisincompatible with those purposes

® Personaldataprocessed mustbe adequate, relevantandlimited to whatis necessaryinrelation
to the purposes forwhich they are processed
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® Personaldatashallbeaccurateand, where necessary, keptup to date

® Personaldatashallbekeptinaformwhich permitsidentification of data subjects fornolonger
thanisnecessary forthe purposes forwhich the personal data are processed

Personal data shallbe processedina mannerthatensures appropriate security of the personal data,
including protection againstunauthorised orunlawful processing and againstaccidentalloss,
destruction ordamage, using appropriate technical ororganisationalmeasures.

1.3 Information covered by the Act

The Act's definition of "personal data" covers any data that can be used to identify a living individual.
Anonymised oraggregated datais notregulated by the Act, providing the anonymisation oraggregation
hasnotbeendoneinareversible way. Individuals can be identified by various meansincluding theirname
and address, telephone numberorEmail address.

The Actdefines special categories of personal data (previously referred to as sensitive personal
information) asinformation related to:

® Raceorethnicorigin

e Politicalopinions

® Religious orphilosophicalbeliefs

® Tradeunion membership

e Geneticdata

® Biometricdata

® Healthdata

e Sexualhistoryand/orsexual orientation

e Criminaldata

§ 2Scope

We limitaccess to yourpersonal data to those employees, agents, contractors and otherthird parties
who have abusiness need to know. They willonly process yourpersonal data on ourinstructions, and
theyare subjectto a duty of confidentiality.

§ 3 Roles and Responsibilities
3.1 The JCCP will: -

® Ensurethatanappropriate frameworkisinplace encompassingrelevantroleswithinthe
organisation thathaveresponsibility fordata protection, including the Data Protection Officer

® Providetraining forall staff who handle personalinformation and ensure access to further
guidance and support
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® Provideclearlines of reportand supervision forcompliance with data protection

® Carryoutregularcheckstomonitorand assess new processing of personaldata andto ensure
the JCCP notification to the Information Commissioneris updated to take account of any
changesin processing of personaldata

® Developandmaintain Data Protection procedures toincluderoles andresponsibilities,
notification, subjectaccess, trainingand compliance testing

® Maintainarecord of processing activities

® Ensuretheorganisation complies withits transparency and fairprocessing obligationsinrelation
to data subjects’ personaldata

3.2 The Data Protection Officer

OurData Protection Officeris Paul Burgess who is responsible foroverseeing questionsinrelation to this
policy. If you have any questions about this policy, please emailadmin@jccp.org.uk

3.3 Employee Responsibilities

Allemployees will, through appropriate training and responsible management:

® Observeallforms of guidance, codes of practice and procedures about the collection and use of
personalinformation.

® Understand fullythe purposes forwhich the JCCPuses personalinformation.

® Collectandprocessappropriateinformation, and onlyinaccordance with the purposes for
whichitis to beusedbythe JCCPto meetits service needs orlegal requirements.

® Ensuretheinformationis destroyed (in accordance with the provisions of the Act)whenitisno
longerrequired.

® Onreceiptofarequestbyoronbehalfofanindividualforinformation held aboutthem, orany
otherdata subject’srightsin relation to theirpersonal data, staff willimmediately notify theirline
managerand the customercontact centre and abide by the Procedure formanaging personal
datarequests.

® Notsendanypersonalinformation outside of the United Kingdom without the authority of the
Data Protection Officer.

® Understandthatbreaches of this Policy may resultin disciplinary action, up to andincluding
dismissal.
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§ 4 Distribution and Implementation

4] Distribution Plan

This document willbe made available to all staff via theirinduction and will be available via the JCCP
website.

§ 5 Monitoring

Compliance with the policies and procedures laid down in this document will be monitored via the Data
Protection Officer.

JCCP
January 2026
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